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Request for Support to Participate in CDHA Professional Development
Tips & Talking Points 

You need to be ready to explain the advantages of participating in CDHA professional development opportunities to your employer. Use the following to highlight the return on investment and the benefits of receiving financial support.

· Don’t delay your request! Use the request letter template to give your employer enough notice of your plan to participate. Submitting requests in a timely manner increases your chances of receiving financial support.

· Highlight benefits to client care! Share how you plan to incorporate what you’ve learned into your clinical practice. Your employer will want to see how your involvement benefits your clients, colleagues, and the overall practice.

· Foster a spirit of collaboration! Offer to share your knowledge with colleagues in the office. Ideas could include sharing presentation materials, preparing a summary report or hosting a lunch and learn session.

· Plan ahead! Take a proactive approach to managing your time off. Describe how your clients will be looked after during your absence and consider options like colleague support or temporary coverage if necessary.

· Emphasize the benefits! You’ll have the chance to enhance your knowledge, skills, and judgment. The networking opportunities, evidence-informed education, and exposure to new products and technologies provided by CDHA are unique and valuable.

· Follow up with your employer! Budget decisions are made thoughtfully. Remind them of any applicable discounts and thank them for considering your request. Offer to provide further information if needed. Politely ask when you can expect a decision, e.g., “Can I check back next week after you’ve had time to review?” 

· Be cost-conscious! Explain your plans to cut expenses. Options like sharing accommodations, carpooling, using CDHA member benefits or accessing online learning can help lower costs. Take advantage of early bird discounts and CDHA member pricing. 
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